Appreciation Letter(B-B)

Dear                  ,

I would like to take this opportunity to express my heartfelt thanks to you for                      (Specify the reason for your thanks). The Chairman and Board Members have also asked me to pass on their sincere appreciation for your efforts.

Your skill in                         (enlist the specialised skills accordingly) has been very much appreciated by one and all. 

On both professional and personal level, I really appreciated the time that the two of us were able to spend together for fun and reflection. I certainly learned a lot about                     (enlist the things that you learned). 

Again, thank you so much for your enthusiastic participation in our                    (specify the program). I have no doubt that it would not have been the success that it was without your presence. 

Please keep in touch.

Very sincerely

