Business Thank You Letter

Dear                    ,

As                 (specify your position) of                    (name of company where you hold the position),  I am writing this letter to thank you personally for                              (explain the reason for the same).

As I indicated, because of your untiring efforts                        (explain how their efforts had proved profitable to you).

I would also like you to convey my sincere thanks to all those other people of your company who willingly helped us in this. Their efforts are greately appreciated by the organization. 

Once again thanks a lot for all that you have done.

Yours sincerely

