Cover Letter 

Senders Name 

Street Address

City, State, Zip

Contact No.

Email ID

Date: 

Receivers Name

Company Name

City, State, Zip

Dear Sir or Madam:

I am writing in reference to the advertisement for a                          (name of post) posted on your web-site. I have enclosed my resume for your review. I would like the opportunity to meet and share more about my qualifications and the ways in which I can contribute to the                      (company name) team. 

Thank you for your consideration. I hope to get a response from you soon.

Yours Sincerely

