Interview Confirmation Letter

Dear                   ,

Thank you for extending the offer for an interview. I am enthusiastic about the opportunity to meet with you and further discuss the                        (name of post offered) career opportunity. Given your organization's emphasis on teamwork, quality customer service and well developed communication skills, my career goals are a match with your organization's needs. 

As discussed, I will arrive at your                      (name of office) by             (time) on                       (date), for a meeting and discussion of my interview schedule. I will bring my completed application for employment at this time. 

Thank you again for the opportunity to interview with                            (name of company) and for the thoughtful consideration of my qualifications. I look forward to meeting you                     (day of meeting).

Sincerely

