Letter Of Application

Dear                 ,

I am seeking a position in your                     (Company name/ Department name) where I may use my training in                     (course name). I have been working as a                (earlier position if any)  in                        (Company name) since            (date). I also have experience in                (list your experiences). Details of the academic courses I have taken are included in the enclosed resume. 

If there is a position open at                      (Company name), please let me know whom I should contact for further information. You can contact me on this no               (contact no)if you have any questions. I look forward to hearing from you soon.

Yours Sincerely,

[Name]

[Signature]

