Letter of Recognition

Dear                    ,

On behalf of                      (name of organization), we would like to recognize and thank you for your valuable assistance with our                       (mention the program for which assistance was provided). 

We very much appreciate that you gave freely of your time to assemble and organize the program. We recognize that your contribution has been of much value in our                        (name of program).

For your information, I have attached a few of the comments we received about your contribution. We trust that you enjoyed your time at the                      (name of program) and we certainly look forward to your participation in our upcoming programs also. 

Sincerely 

