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Business

Business Letter (6)

Business Announcement Letters (21)

Business Template (6)

CV Cover Letter (4)

Debt Collection Letter (11)

Instant Sale Letter (9)

Referral Letter Sample (14)

Sample Thank You (5)

Business Letter Samples (13)

Business Party Invitaion (21)

Employment Warnings (3)

Letter of Intent Samples (16)

Professional Letter Samples (11)

Poor Customer Relations (3)

Poor Performance Termination Letter (12)

Resignation Letter Samples (1)

Response to Complaint Letter (2)

Termination Letter Samples (12)

Tardiness Letter (3)

Appeal Letter Sample (10)

Letter of Complaint (24)


All Purpose

Business Template

Welcome Letter from Company

Business Memorandum

Business Introduction

Business Meetings



Easter Egg Hunt

Death of Employee

Holiday Work Schedule

Job Opening

Announce New Clients

Announce New Employee

Announce Special Meeting

Announce a Layoff

Resignation of Company Ex...

New Business Location and...

Summer Employee Picnic

Change In Employee Benefits

Closure of Business Location

Retirement of Employees a...

Monthly Birthday Party

An Added Location For The...

A Year-End Bonus for Empl...

Business Party

Training Session

Web Teleconference

For New Store/Company Loc...



All Purpose

Business Template

Welcome Letter from Company

Business Memorandum

Business Introduction

Business Meetings



General Cover Letter

CV Cover Letter

Cover Letter for Travel A...

Cover Letter for Dental J...



Collection of Invoice Letter

Dental Office Requesting ...

Inquiry Regarding Past Du...

Payment Reminder

Collection Letter Alternate

Credit Extension and Coll...

Payment Reminder from Com...

Advise Customer/Debtor La...

Letter from Creditor/Coll...

Legal Action for Late Pay...

From Creditor for Demandi...



All Purpose

Appointment

Invitation

Pitch

Lead Generation

Instant Sale Letter

Latest Products

Networking or Information...

From Financial Planner to...



Child Care

Employee Referral Letter

For Employee

Sorority

Fraternity

For Student

For Co-worker

For Job

For Rental

Scholarship Letter

For Eagle Scout

Personal Reference

Letter of Character

Professional Capacity



All Purpose

Business Thank You
For Business Contacts And...
For Business Gift

Job Thank You
After Job Interview
For Interview Letter
Declining Job Offer
For Hiring

Personal Thank You
Personal Thank You
For Award
For Advice
For Personal Gift
For Volunteering
For Tutoring Help
For Speaking At Event
After Dinner Party
Thank you After Internship
General Thank You Letter
For Teacher
For Church Visitors
Caregiver
Daycare

Thank You For Financial Aid
For Grant
Charitable Contribution
For Scholarship
For Memorial Donation



General Business Letters
All Purpose
Business Template
Welcome Letter from Company
Business Memorandum
Business Introduction
Business Meetings

Business Invitations
Business Open House Invit...
Business Party

Business Holiday Letters
Holiday Bonus Letter to E...
Holiday Letter to Busines...
Work Hours Letter to Empl...
Business Holiday Closing ...
Holiday Pay Rate Letter t...
Holiday Pay Schedule Letter

Business Thank You Letters
For Award
For Business Contacts And...
For Advice
For Business Gift

Business Announcement Letters
General Letter
Holiday Work Schedule
Job Opening
Announce New Clients
Death of Employee
Announce New Employee
Special Meeting
Announce A Layoff
Resignation of Company Ex...
New Business Location and...
Summer Employee Picnic
Change In Employee Benefits
Closure of Business Location
Retirement of Employees a...
Monthly Birthday Party
An Added Location For The...
A Year-End Bonus for Empl...
Announcement of Training ...
Announcement of Web Telec...
For New Store/Company Loc...

Business Policies
No Smoking Policy
Vacation Leave

Business Credit Letters
Letter Granting Credit Terms
Letter Denying Credit Terms
Slow Payments Termination...
Credit Information Letter
Explanation of Credit Terms

Business Welcome Letters
To New Board Member
To New Customer
To New Account Holder
To New Employee

Business Legal Letters
From Creditor Demanding P...
Letter Regarding Corporat...
Company's Intellectual Pr...
Set Lease for Company's O...
Cancel Contract with Othe...

Business Meetings

Business Cancellation Letters
Venue Business Reserved
Order Placed by Business
Contract with Another Bus...
Reschedule Business Appoi...

Office Regulations Letters
No Smoking Policy
Vacation Leave

Vendors and Suppliers
Vendor Complaint



Easter Egg Hunt

Death of Employee

Holiday Work Schedule

Job Opening

Announce New Clients

Announce New Employee

Announce Special Meeting

Announce a Layoff

Resignation of Company Ex...

New Business Location and...

Summer Employee Picnic

Change In Employee Benefits

Closure of Business Location

Retirement of Employees a...

Monthly Birthday Party

An Added Location For The...

A Year-End Bonus for Empl...

Business Party

Training Session

Web Teleconference

For New Store/Company Loc...



For Poor Customer Relations

Tardiness Letter

On Probation Candidate Te...



General Intent

Construction

Purchase Business

Master's Program

Retire

Hiring

Graduate School

Homeschool

Letter of Intent to Buy P...

Letter to Landlord of Intent

Notice of Intent to Rent ...

Termination of Lease Lett...

Letter of Intent to Accep...

Intent Letter to Attend M...

College Admissions Letter...

Legal Letter Stating Inte...



Letter of Inquiry

Networking or Information...

Letter of Application

Pre-Interview or Pre-Scre...

Interview Confirmation

Post-Interview Thank You

Job Offer Clarification

Job Offer Acceptance

Job Offer Declination

Resume

Cover Letter



For Poor Customer Relations

Tardiness Letter

On Probation Candidate Te...



All Purpose

Termination Letter Sample

Employee Poor Performance

On Probation Candidate Te...

Lease Termination Letter

Rental Agreement

Contract

Client

Medical Treatment

To Patient

Subscription

Slow Payments Termination...



Resignation of Company Ex...



Response to Complaint Letter

Invoice Inquiry Letter Te...



All Purpose

Termination Letter Sample

Employee Poor Performance

On Probation Candidate Te...

Lease Termination Letter

Rental Agreement

Contract

Client

Medical Treatment

To Patient

Subscription

Slow Payments Termination...



For Poor Customer Relations

Tardiness Letter

On Probation Candidate Te...



All Purpose

Financial Aid

Job Decision

Academic Suspension

Health Insurance

Credit Decision

Termination

Housing

Toy Drive Letter

Donation



Neighbor's Noise-Music

About Barking Dog

Company's Poor Product Qu...

Company's Inadequate  Ser...

About Problematic Co-worker

Manager's Questionable Be...

Company's Low Quality Ser...

Vendor's Low-quality Service

Offensive or Lacking Content

City/Town Policy

Offensive Content on TV/V...

Errors on Credit Report

Error on a Bill

Unacceptable Decision

Product/Services Price Hike

Change in Company Benefits

Complain to Business

For Better Business Bureau

For FCC Template

Unfair Treatment

To Auto Mechanic

About Doctor

About Teacher

For Discrimination





Sample Thank You

All Purpose

Business Thank You (2)

Job Thank You (4)

Personal Thank You (14)

Thank You For Financial Aid (4)


All Purpose



For Business Contacts And...

For Business Gift



After Job Interview

For Interview Letter

Declining Job Offer

For Hiring



Personal Thank You

For Award

For Advice

For Personal Gift

For Volunteering

For Tutoring Help

For Speaking At Event

After Dinner Party

Thank you After Internship

General Thank You Letter

For Teacher

For Church Visitors

Caregiver

Daycare



For Grant

Charitable Contribution

For Scholarship

For Memorial Donation





Business Letter Samples

General Business Letters (6)

Business Invitations (2)

Business Holiday Letters (6)

Business Thank You Letters (4)

Business Announcement Letters (20)

Business Policies (2)

Business Credit Letters (5)

Business Welcome Letters (4)

Business Legal Letters (5)

Business Meetings

Business Cancellation Letters (4)

Office Regulations Letters (2)

Vendors and Suppliers (1)


All Purpose

Business Template

Welcome Letter from Company

Business Memorandum

Business Introduction

Business Meetings
Follow Up
Business Meeting Minutes
Announce Special Meeting



Business Open House Invit...

Business Party



Holiday Bonus Letter to E...

Holiday Letter to Busines...

Work Hours Letter to Empl...

Business Holiday Closing ...

Holiday Pay Rate Letter t...

Holiday Pay Schedule Letter



For Award

For Business Contacts And...

For Advice

For Business Gift



General Letter

Holiday Work Schedule

Job Opening

Announce New Clients

Death of Employee

Announce New Employee

Special Meeting

Announce A Layoff

Resignation of Company Ex...

New Business Location and...

Summer Employee Picnic

Change In Employee Benefits

Closure of Business Location

Retirement of Employees a...

Monthly Birthday Party

An Added Location For The...

A Year-End Bonus for Empl...

Announcement of Training ...

Announcement of Web Telec...

For New Store/Company Loc...



No Smoking Policy

Vacation Leave



Letter Granting Credit Terms

Letter Denying Credit Terms

Slow Payments Termination...

Credit Information Letter

Explanation of Credit Terms



To New Board Member

To New Customer

To New Account Holder

To New Employee



From Creditor Demanding P...

Letter Regarding Corporat...

Company's Intellectual Pr...

Set Lease for Company's O...

Cancel Contract with Othe...



Business Meetings



Venue Business Reserved

Order Placed by Business

Contract with Another Bus...

Reschedule Business Appoi...



No Smoking Policy

Vacation Leave



Vendor Complaint





Intra Office

Appraisal Letter (2)

Announcement of Training Session (21)

Web Teleconference Announcement (21)

No Smoking Policy (2)

On Probation Candidate Termination (3)

Vacation Leave (2)


Letter of Appreciation

Appraisal Letter



Easter Egg Hunt

Death of Employee

Holiday Work Schedule

Job Opening

Announce New Clients

Announce New Employee

Announce Special Meeting

Announce a Layoff

Resignation of Company Ex...

New Business Location and...

Summer Employee Picnic

Change In Employee Benefits

Closure of Business Location

Retirement of Employees a...

Monthly Birthday Party

An Added Location For The...

A Year-End Bonus for Empl...

Business Party

Training Session

Web Teleconference

For New Store/Company Loc...



Easter Egg Hunt

Death of Employee

Holiday Work Schedule

Job Opening

Announce New Clients

Announce New Employee

Announce Special Meeting

Announce a Layoff

Resignation of Company Ex...

New Business Location and...

Summer Employee Picnic

Change In Employee Benefits

Closure of Business Location

Retirement of Employees a...

Monthly Birthday Party

An Added Location For The...

A Year-End Bonus for Empl...

Business Party

Training Session

Web Teleconference

For New Store/Company Loc...



No Smoking Policy

Vacation Leave



For Poor Customer Relations

Tardiness Letter

On Probation Candidate Te...



No Smoking Policy

Vacation Leave





Employment

Accepting Job Letter (6)

Character Reference Letter (14)

Employment Offer (2)

Employment Verification Letter (8)

Rejecting Job Offer Letter (9)

Sample Recommendetion Letter (14)

Turning Down a Job Candidate Letter (2)

Thank You For Interview Letter (9)


Accepting Job Letter

All Purpose Acceptance Le...

College Acceptance

Scholarship Acceptance

Acceptance of Invitation

Payment Arrangements by C...



Child Care

Employee Referral Letter

For Employee

Sorority

Fraternity

For Student

For Co-worker

For Job

For Rental

Scholarship Letter

For Eagle Scout

Personal Reference

Letter of Character

Professional Capacity



Job Offers

Turning Down a Job Candid...



Credit Information Letter

Explanation of Credit Terms

Letter Granting Credit Terms

Letter Denying Credit Terms

Rejection of Credit

Employment Verification f...

Credit Collection Letters

Slow Payments Termination...



Interview Acceptance

Interview Thank You

Acceptance of Job

Thank you Declining Job O...

Rejecting Job Offer Letter

Thank you After Internship

Job Application Letter

Pre-Interview or Pre-Scre...

Job Offer Clarification



Child Care

Employee Referral Letter

For Employee

Sorority

Fraternity

For Student

For Co-worker

For Job

For Rental

Scholarship Letter

For Eagle Scout

Personal Reference

Letter of Character

Professional Capacity



Job Offers

Turning Down a Job Candid...



Interview Acceptance

Interview Thank You

Acceptance of Job

Thank you Declining Job O...

Rejecting Job Offer Letter

Thank you After Internship

Job Application Letter

Pre-Interview or Pre-Scre...

Job Offer Clarification





Personal

Apology Letter Sample (28)

Appreciation Letter Sample (12)

General Thank You Letter (5)

Invitation Sample Letter (14)

Letter of Condolence (4)

Personal Announcement Letters (17)

Sample Love Letter (2)

Valentine's Day Letters (15)

Recommendation of Scholarship (5)

Holiday Letters (19)


Unsatisfactory Service fr...

Substandard Product Quality

Apologize for Damaged Shi...

Forgetting About Appointment

Misunderstanding Between ...

Late Payment, Business to...

Late Payment, Person to B...

To Spouse/Other After Arg...

For Individual Misbehavior

To Employees for Late Pay...

From Student to School Staff

Company to Customer for B...

For Backordered/Delayed S...

For Not Completing Work o...

Parent Apologizing on Beh...

To Family Member for Hurt...

Damaging Someone Elseâ€™s...

Apology Letter for Late S...

Billing Error Apology Letter

Apology to A Doctor

Apology for Being Late

Apology for Missing Date

Apology for Stealing

Apology for Cheating

Apology to Customer for B...

To A Friend for Not Payin...

Apology for Drinking Too ...

Apology for Lying



All Purpose

Pastor

Sunday School Teacher

Teacher

Professor

Parents

Doctor

Business

Principal

Brother or Sister

Good Job

To Customer



All Purpose

Business Thank You
For Business Contacts And...
For Business Gift

Job Thank You
After Job Interview
For Interview Letter
Declining Job Offer
For Hiring

Personal Thank You
For Award
For Advice
For Personal Gift
For Volunteering
For Tutoring Help
For Speaking At Event
After Dinner Party
Thank you After Internship
General Thank You Letter
For Teacher
For Church Visitors
Caregiver
Daycare

Thank You For Financial Aid
For Grant
Charitable Contribution
For Scholarship
For Memorial Donation



Church

General Invitation

Business Party

Guest Speaker Invitation

Business Open House Invit...

Acceptance of Invitation

Conference Invitation

Family Reunion Invitation

Anniversary Party Invitation

Special Event Invitation

Invitation to Fundraiser

For Visiting Foreign Country

Visa Invitation for Business

Visa Invitation for Personal



All Purpose

Get Well Soon

Loss of Pet

Death in Family



All Purpose

Wedding

Funeral

Obituary

Address Change

Adoption

Broken Engagement

Baby Announcement

Class Reunion

Divorce

Death of Pet

Death of Family Member

Milestone Anniversary

New Pet Announcement

Retirement Announcement

Graduation

Moving Long Distance



Sample Love Letter

Letter to First Love



Young Child to Parent

Adult Child to Parent

Parent to Young Child

Parent to Adult Child

Valentine's Day Letter to...

Child to Teacher

Adult to Adult Friend

From Beloved

Letter to First Love

To Significant Boyfriend/...

Husband to Wife

Wife to Husband

Apology After Disagreement

To Someone Who is Far Away

Letter Asking to Reunite



All Purpose

Applying

Question to College

Recommendations

Scholarships Letters
All Purpose
Request
Acceptance
Thank you for Scholarship
Thank you for Grant
Financial Aid (as loan/sc...
Scholarship Recommendatio...



Mother's Day Letter

Father's Day Letter

Administrative Profession...

Happy New Year Letter

Chinese New Year Letter

Happy St. Patrick's Day I...

Earth Day Letter

Nurse's Day Letter

Cinco de Mayo Letter

Teacher's Day Letter

Memorial Day Letter

Friendship Day Letter

Grandparent's Day Letter

Rosh Hashanah Letter

Yom Kippur Letter

Sweetest Day Letter

National Bosses' Day Letter

Veterans' Day Letter

Hanukkah Letter





General Thank You Letter

All Purpose

Business Thank You (2)

Job Thank You (4)

Personal Thank You (13)

Thank You For Financial Aid (4)


All Purpose



For Business Contacts And...

For Business Gift



After Job Interview

For Interview Letter

Declining Job Offer

For Hiring



For Award

For Advice

For Personal Gift

For Volunteering

For Tutoring Help

For Speaking At Event

After Dinner Party

Thank you After Internship

General Thank You Letter

For Teacher

For Church Visitors

Caregiver

Daycare



For Grant

Charitable Contribution

For Scholarship

For Memorial Donation





Recommendation of Scholarship

All Purpose

Applying

Question to College

Recommendations

Scholarships Letters (7)


All Purpose



Applying



Question to College



Recommendations



All Purpose

Request

Acceptance

Thank you for Scholarship

Thank you for Grant

Financial Aid (as loan/sc...

Scholarship Recommendatio...





Billing And Collection

Billing Error Letter (28)

Payment Reminder (11)

Collection Letter Alternate (6)

Credit Information Letter (5)


Unsatisfactory Service fr...

Substandard Product Quality

Apologize for Damaged Shi...

Forgetting About Appointment

Misunderstanding Between ...

Late Payment, Business to...

Late Payment, Person to B...

To Spouse/Other After Arg...

For Individual Misbehavior

To Employees for Late Pay...

From Student to School Staff

Company to Customer for B...

For Backordered/Delayed S...

For Not Completing Work o...

Parent Apologizing on Beh...

To Family Member for Hurt...

Damaging Someone Elseâ€™s...

Apology Letter for Late S...

Billing Error Apology Letter

Apology to A Doctor

Apology for Being Late

Apology for Missing Date

Apology for Stealing

Apology for Cheating

Apology to Customer for B...

To A Friend for Not Payin...

Apology for Drinking Too ...

Apology for Lying



Collection of Invoice Letter

Dental Office Requesting ...

Inquiry Regarding Past Du...

Payment Reminder

Collection Letter Alternate

Credit Extension and Coll...

Payment Reminder from Com...

Advise Customer/Debtor La...

Letter from Creditor/Coll...

Legal Action for Late Pay...

From Creditor for Demandi...



Debt Collection Template

Collection Letter Alternate

Letter from Creditor/Coll...

Legal Action for Late Pay...

Collection Letter Sample

Debt Collection Letter



Letter Granting Credit Terms

Letter Denying Credit Terms

Slow Payments Termination...

Credit Information Letter

Explanation of Credit Terms





How To Write

Cover Letter Samples (4)

Resume Samples (3)

E-book Letter Sample


General Cover Letter

CV Cover Letter

Cover Letter for Travel A...

Cover Letter for Dental J...



Executive Resumes

Resume Writing

Online Resumes



E-book Letter Sample








            

          

          



          
          
            
              

              

              

            

          

          

          

            

              
                
                  
                  
                        
  


          Free Downloadable Letter Templates

          
              Many of us have a hard time when it comes to writing various letters  especially when they need to be more professional than we write to  family and friends. This is the main purpose of LetterSamples.com.

                                  We are here to give you an outline of how to write such letters as:

                                  * Professional letter samples

                                    * Cover letter samples

                                    * Resume letter samples

                                    * Business letter samples

                                  After  you learn the basic outline, you should have no problem at all when the  need arises to whip out professionally written cover letters, resumes, or business letters. The main reason individuals miss out or are not chosen for many job opportunities is that their presentation letter lacks organization. Once you learn  how to write these important documents with a professional outline, you  will succeed. It only takes the expertise and you can write  professional letters, cover letters, resumes, and business letters in  no time.

                                  Browse through our pages and learn the outline, the items you should include, and begin your journey for better employment. 

          

        
  
 Free Letter Samples
 
          
            A to D

            Appeal, Authorization, Acceptance, Authorization, Acknowledgment, Adjustment, Admission, Agreement, Application, Appointment, Approval, Assignment, Anniversary, Award, Announcement, Apology to Customer, Applicant, Business-To-Business, Birthday, Belated Wishes, Blessings, Business Announcement, Business Invitations, Business Holiday, Business Thank You, Business Policies, Business Credit, Business Welcome, Business Legal, Business Meetings, Business Cancellation, Cancellation, Complaint, Cheer-Up, Club, College, Complimentary, Consumer, Credit, Charity, Confirmation, Correction, Customer Relations, Credit Letters to Consumers, Credit Letters to Creditors, Christmas Holiday, Cover Letters, Denial, Discrimination, Dispute,


        

          
            E to H

            Employment, Encouragement, Engagement, Excuse, Endorsement, Employee Complaints, Employee Announcements, Easter, Family, Farewell, Follow Up, General Intent, General Business, Greeting, General Holiday, Goodbye, Holidays and Place, Hardship, Holiday Specials


        

          
            I to L

            Invitation, Introduction, I Love You, Inquiry, Job Applicant, Job Letters, Job Awards, Job Announcement, Job Thank You, Love, Legal, Leave,


        

          
            M to P

            Medical/Dental, Medical Authorization, Medical Request,Medical Query, Meetings, Marketing, Neighbors, Notification, Office Regulations, Payment Reminder, Party, Personal, Property, Proposal, Permission, Pitch, Personal Announcement, Personal Legal Letters, Personal Finances, Personal Thank You


        

          
            Q to T

             Recommendetion, Reminder, Rental, Request, Reprimand, Reservation, Retirement, Refusal, Romantic, Recovery, Reference, Referral, Regulations, Rules, Response to Customer, Sales, Scholarships, Sympathy, Students, Solicitation, Specific Holiday, Sweetest Day, Second Chance, Tax Letters, Termination, Travel Related, Teachers, Thank You to Customer, Thanksgiving, Thank You For Financial Aid


        

          
            U to Z

             Valentine's Day, Vendors and Suppliers, Verification, Welcome, Wedding, Warning


        


  


        	Print this Letter



	
                	General Authorization
	Conference Invitation
	Confirmation
	Scholarship
	Special Event Invitation



	
                	Character Reference
	Apology
	Collection
	Construction Intent
	Birth Certificate Authorization



	
                	Business Introduction
	Poor Performance
	Business Memorandum
	Application
	Inquiry Regarding Past Due Amount







.

    
      
        
          	Important




        
          	Authorization Letter sample
	Appreciation Letter Sample
	Business Letter
	Business Announcement Letters
	Holidays and Place
	Invitation Sample Letter
	Letter of intent Samples
	Travel Letters
	Valentines Day Letters
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              	Referral Letter Sample
	Retirement Letter Samples
	Character Reference Letter
	Letter of Intent Sample
	Reference Letter Samples
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